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LETTER OFINTENTION: AFFILIATED /CONSTITUENT COLLEGES

H

Wewould liketo opt for

Academic andAdministrative Audit(AAA)

Name of thelnstitution

Dr. V. R. Godhaniya College of Arts,
Commerce & Home-Science for Girls

Name of the Had of the Institution

Dr. Anupam R. Nagar

SN

Designaion of the Head of the
Institution

Principal

a. Contact Deails of the college:
Address:
Qty:
Pin :
Tel:
Mobile:
Fax:
Email:
Website:

b. Contact Details of the Principal:
Address:

Qty:
Pin:
Tel:
Mobile:
Fax:
Email:

c.Contact Details of the IQACDirector:
Address:
Qty:
Pin :
Tel:
Mobile:
Fax:
Email:

M.G. Road, Khijadi Plot
Porbandar

360 575

0286-2247709

09979881990

0286 -2246866
drvrgodhaniaihl@rediffmail.com
www. drvrginstitute.org

Dr. Anupam R. Nagar
49, Shreeji Nagar, GIDC, Narsingh Tekri

Porbandar

360 575

0286-220887
09979881990
02862246866
anupamrn@indiatimes.com

Shri Haribhai Kagathara
Rajiv Nagar, Narsingh Tekri
Porbandar

360575

9979120314

hpkagathara@gmail.com

Date of Establishment

07/01/1988

Date of Recaynition by UGQunder
section Xf)s

04/19/1993

Date of Recaynition by UGQunder
section 12(B)

08/14/1993
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9 University to which College is Saurashtra University
Affili ated
10 Nature of Furding Govt. Funded:O Grantin O
Aid:P O O
11 Faculties Arts:P! Commerce:P O
Science: Education: O
MedicaScience:O Management: U
Distance Education R
Engin eering and TecH:
Any other: Home-Science
12 Total Number of Teaching Saff: 37
(Number only) Non-Teaching Saff:
16
13 Programmes Offered UG_09 PGO1
(Numbersonly) Research: 03 Others::
14 Date of Re-accreditation 16-18/07/2012
15 Date 15/09/2012

Block 12, 3d Floor, Dr.JXevraj Mehta Bhavan, Gandhinagar -382 010, Gujarat, India
PhoneNumber: 079 -23246292 Email Id: aaa.kcg@gmail.com




Knowledge Consotium of Gujarat (KCG)
Academic andAdministrative Audit (AAA) for Colleges

Criteria for Academic and Administrative Audit (AAA) in

colleges
S. Criteria Weightage Mar ks
No (in %)
1 Academic Management 15 150
2. Academic Practices 45 450
2.1 Human Resouce 10 45
2.2 Teaching Larning Evaluaton 50 295
Processes
2.3 Reseach Output 20 90
2.4 Community Outreach/Ext ension 10 45
2.5 Sudent Support 10 45
3 Infrastructure & Other 25 250
Facilities
4 Initiativ es and 15 150
Supplementation
Total 100 1000

Block 12, 39 Floor, Dr.Xevraj Mehta Bhavan, Gandhinagar -382 010, Gujarat, India

PhoneNumber: 079 -23246292 Email 1d: aaa.kcog@gmail.com
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Assessment Indicators

Under each criteria, there are several key aspeds and the assessment
indicators have leen evolved to represent the marks obtained in the
respective aspects. The institution will be marked for each aspect under four
categories and the summation arrived at. The ranking of the scare would be
based onthefollowingcriteria

Score

Rank

Performance
Descriptor

Inter pretation of the
Descriptor

751-1000 I

Very Good

High Level of acadenic
accomplishment

501 7 750 I

Good

Level of academc
accomplishment  above
the  minimum level
expected of aninstitution

301- 500 [l

Saitsfactory

Minimum level of
accomplishment expected
of aninstitution

S 60 v

Unsati sfactory

Level of academc
accomplishment  below
minimum level expeced
of aninstitution
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PhoneNumber: 079 -23246292 Email Id: aaa.kca@amail.com




Knowledge Consotium of Gujaat (KCG)
Academic andAdministrative Audit (AAA) for Colleges

V. GAAA SCORE
G-AAA score can be arrived at for an institution by merging the scares of
the present AAA exercise with the NAAC grade of the Institution, if
accredited during the sane period.
NAACGrade D C B A
Gz AAA
Rank
I Dl Cl Bl Al
Il DIl Cli Bll All
1 DI Clll Blll Alll
IV DIV CIlvV BIV AlV
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V. AAA TOOLKIT

a.Information about Principal

b. Staff Information

c. Key Aspects

1. Academic Management
2. Academic Practices
3. Infrastructure and other Faciliti es

4. Initiativ es and Supplementation

Block 12, 39 Floor, Dr.Xevraj Mehta Bhavan, Gandhinagar -382 010, Gujarat, India
PhoneNumber: 079 -23246292 Email I1d: aaa.kco@gmail.com
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a INFORMATIONABOUT PRINCIPALS

1. Name: Dr. Anupam R. Nagar
2. Subject English

3. Qualifications: O PPh.DOM.Phil. O M.&.0 PM.A1 M.Com
O Any other (please specify) -

4. Teaching experience (in years):23 years
5. Number of Teaching hours per week: 09

6. Research Projects/P ublications/ Study material developed duringlast5
Years (Provide in separate sheet): B 1

7. Contribution to enrich quality of teaching - learning during last 5 years:
(Seminars/ Workshops/ lectures/ field visits organized): B 1

8. Cotribution tothe growth and development of the Institution during last 5
years through following:

Committees Positions held Work done

IQAC CHAIRMAN Academic

LMC CHAIRMAN Academic &
Administrative

9. Other responsibiliti estaken:

1 District Coordinator, Porbandar  (till 2011)
2 Coordinator, Initiative Implementation Forum

10.BestPracticesin teaching & Administration introduced in the collegein last 3
years

1 Introduction of ICT methodology

2 Computerization of the Administrative Office

3. Initiation of Research Journal (Khoj); Campus Magazine (Sangath)
4 Initiation of monthly newsletter (Jyotirgamaya)

Block 12, 3d Floor, Dr.JXevraj Mehta Bhavan, Gandhinagar -382 010, Gujarat, India
PhoneNumber: 079 -23246292 Email Id: aaa.kcg@gmail.com
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b STAFF INFORMATION

Name: Chetana N. Bechara

Designation: Associate Professor

Subject: Home Science

A

Qualifications:

5. Teaching experience (in years): 25

X Ph.D A MPhil. AM.Sc X MA.AM.Com
A Any other (please specify)

6. Teaching methodsused (Lectures, Field Trip, Projects etc): Lectures

FieldtripProject

7. Technology used for teaching and frequency of use: ICT

8. Study material developed during last 5 years: Question Bank for T. Y. B. Sc. H. Sc.

9. Contribution to enrich quality of teaching - learning/administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Field visits and Lectures arranged

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees

Positions held

Work done

Time Table

Convener

Time Table Setting

11.Other responsibiliti es taken & information in any: (Please Specify)

1 |Programme Officeer Youth Red Cross

2 | District Coordinator of Saptadhara Initiative
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b STAFFINFORMATION

Name: Dr. Bhavnaben R. Mashru

Designation: Associate Professor & Head of the Department

Subject: Commerce

. Teaching methods used (Lectures, Field Trip, Projects etc): All (Symposium,

Role-playing, Business -case study

Qualifications: X Ph.D AMPhil. AM.Sc AMA. X M.Com
X Any other (please specify) IM MGMT. COURSE

Teaching experience (in years): 25 Years

7. Technology used for teaching and frequency of use: Multimedia

8. Study material developed during last 5 years: Reference Books

9. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Attended

06 seminars and organized workshops.

10.Contribution to the growth and development of the Institution during last5

years through following:

Committ ees Positions held Work done
Prarthana Committe( Member As per calendar
Natya Dhara Member As per calendar

11.Other responsibiliti es taken & information in any: (Please Specify)

| 1. |Head of he Department of Commerce
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b STAFE INFORMATION

Name: Modhawadia Ranmal K.

Designation: Associate Professor

Subject: Commerce & Accountancy
Qualifications; A Ph.D AMPhil. AM.Sc AMA. X M.Com

A

A Any other (please specify)

. Teaching experience (in years): 23 Years

. Teaching methods used (Lectures, Field Trip, Projects etc): Lectures, Field Trips

5
6
7. Technology used for teaching and frequency of use: Computer
8. Study material developed during last 5 years: Nil

9. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Attended

03 seminars.

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
9 Member As per Calendar

11.Other responsibiliti es taken & information in any: (Please Specify)

L
2.
3.
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b STAFE INFORMATION

Name: Smita Harsukhray Acharya

Designation: Associate Professor

Suwbject: Gen. Home Science
Qualifications; A Ph.D AMPhil. AM.Sc XMA. AM.Com

A

A Any other (please specify) M.A. Home Science

. Teaching experience (in years): 23 Years

. Teaching methods used (Lectures, Field Trip, Projects etc): ppt

5
6
7. Technology used for teaching and frequency of use:ICT
8. Study material developed during last 5 years: Nil

9

. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: (Seminars/ Workshops/le ctures/fi eld visits organized): 08 research

papers presented in seminars

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Prayer Committee | Member Competition
Canteen Convener Guidance, Solibn
Research Member As per Calendar

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1. |Convenor, Stage Decoration Committee
2. |Convenor, Fine Arts Society
3. |Convenor, Scout&irls guide
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b STAFEINFORMATION

Name: Dr. Rekha H. Modha

Designation: Associate Professor

Subject: Sociology
Qualifications; X Ph.D A MPhil. AM.Sc X MA.AM.Com

A

A Any other (please specify)
Teaching experience (in years): 25 years

Teaching methods used (Lectures, Field Trip, Projects etc):Lectures with ICT

Technology used for teaching and frequency of use: Nil
Study material developed during last 5 years: MCQ QUESTIOMNBANK (SU)

Contribution to enrich quality of teaching - learning/ administration during

© 00 N o O

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):
Seminars: 08; Workshops: 04; lectures; 04
10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Jyotirgamaya Convener Monthly
Academic Calendar | Convener Semestewise

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1 |Brochure preparation
2 |Exam schedule arrangement
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b STAFF INFORMATION

Name: Shah Ketan Dineshchandra

Designation: Associate Professor

Suwbject: Chemistry (General science)

R e

Qualifications:

X Ph.D A M.Phil. XM.Sc A MA.A M.Com

A Any other (please specify) CCC

5. Teaching experience (in years): 24 years

6. Teaching methodsused (Lectures, Field Trip, Projects etc): Lecture, ICT, Field

Trip, Project s

7. Technology used for teaching and frequency of use: Nil

8. Study material developed during last 5 years: Lithocopy given to FY students

and Printed material given to second year students.

9. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

(1) Attended National Seminar at Porbandar on 26.02.2013 .

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done

NAAC Co-ordinator 2007to 2012

Health Committee Convener Different activities related to Health
Care & Education

IQAC Convener Organization of IQAC meetings

AAA Co-member Completed 201112 report under th
guidance of the Principal

AQAR Co-ordinator Preparation & Submission of annu

report to Bangalore under the
guidance of the Principal

11.0ther responsibiliti estaken & information in any: (Please Soecify)

| 1 |Academicin charge of Home Science Department(200 |
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b STAFFINFORMATION

Name: Dr. Sulbha R. Devpurkar

Designation: Lecturer

Suwbject: English

Qualifications: X Ph.D X M.Phil. AM.Sc X MA.AM.Com
X Any other (please specify) B.Ed.

. Teaching experience (in years): 22 Years

. Teaching methods used (Lectures, Field Trip, Projects etc): Lectures , Discussions

Technology used for teaching and frequency of use: PPT, Texts, Charts

. Study material developed during last 5 years: Nil

. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Attended

03 seminars; 01 workshop and organized 01 lecture.

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Community Service | Member Chart making, Awarenes
about AIDS, Education

11.Other responsibiliti es taken & information in any: (Please Specify)

1. |Head of the English Dept.
2. | Member of the Board of Studies / Core Committee
3. |Coordinator of Swami Vivekananda Centre
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last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Knowledge Consotium of Gujarat (KCG)

Academic andAdministrative Audit (AAA) for Colleges

b STAFEINFORMATION

Name: Dr. lla A. Thanki

Qualifications:

Designation: Associate Professor

Subject: Economics
X Ph.D X M.Phil. AM.Sc X MA.A M.Com

A Any other (please specify) Ph. D. Guide

Teaching experience (in years): 27

Study material developed during last 5 years: Nil

Seminars: 31: Books Published: 02

10.Caontribution to the growth and development of the Institution during last5

years through following:

Teaching methods used (Lectures, Field Trip, Projects etc): Projects & PPT

Technology used for teaching and frequency of use: As per requirement

Contribution to enrich quality of teaching - learning/ administration during

Committ ees Positions held Work done
1. Cultural Convener TalentDay/AnnuatDay
2. Research Convener Org. of seminars

11.Other responsibiliti es taken & information in any: (Please Specify)

1

Member of Creativavriting society

2

3.
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b STAFF INFORMATION

Name: Dr. Jani Kirti M.

Designation: Associate Professor

Subject: Sociology
Qualifications; X Ph.D A MPhil. AM.Sc X MA.AM.Com

A Any other (please specify) .

5. Teaching experience (in years): 21 years
6.
7
8

Teaching methods used (Lectures, Field Trip, Projects etc): Lectures

. Technology used for teaching and frequency of use: Nil

. Study material developed during last 5 years: Prepared Question -Bank for

TYBA & FYBA.

9.

Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Attended 08 Seminars; 04 workshops and organized 04 lectures.

10.Caontribution to the growth and development of the Institution during last5

11.Other responsibiliti es taken & information in any: (Please Specify)

years through following:

Committees Positions held Work done
:FD]NFILS ;[JFWFZl SgJLGZ IGID DJHA
JF.A[Z;[g8LZ[UL4 | el IGID DJHA
ZDTvUDT el IGID DJHA

1 [ BL+x ODRE,elF D
2 I'DICEFXIST®R+ v p5kD] B
3. PAIDFHGFzZOD £+ v ; el
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b STAFF INFORMATION

Name: H. P. Kagathara

Designation: Associate Professor in Phy. Education

Subject: Physical Educaiton
Qualifications; A Ph.D A MPhil. AM.Sc X MA.AM.ComX M. P. Ed.

A

A Any other (please specify) M. P. E.
Teaching experience (in years): 21

Teaching methods used (Lectures, Field Trip, Projects etc): Field Trip, Project

Technology used for teaching and frequency of use: Nil

Study material developed during last 5 years: Sports Ground

© ©® N o O

Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Seminars / Workshop / Field Visits

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
In 10 Committees Co-ordinator

In 09 Committees Member
11.0ther responsibiliti estaken & information in any: (Please Soecify)

1 |PBR Special Olympic For Disabled persons: Coordinator
2 [Cluster Coordinator (Arts, Commerce Cluster)
3. |District Coordinator (Chess Mahotsav)
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b STAFF INFORMATION

Name: Chotai Daxaben A.

Designation: Associate Professor

Subject. Home Science (General)
Qualifications; A Ph.D A MPhil. AM.Sc X MA.AM.Com

A

A Any other (please specify)
5. Teaching experience (in years): 21 Years

6. Teaching methodsused (Lectures, Field Trip, Projects etc): Group Discussion,

Interactive -methodoloqy

7. Technology used for teaching and frequency of use: As per requirement

8. Study material developed during last 5 years: MCQ provided to the students

9. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Attended Seminars & workshops

10.Contribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Prayer, Seminar Member Competition
Stage Decoration Guidance, Solution

Libraryi Grievance
Redressal Cell, Valu
Based Education

Stage Decorabn

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1 [Convenor of Gyan Dhara
2. |Member of ValueBased Education programmes
1. |Papersetter & examiner in practical exams
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b STAFE INFORMATION

Name: Dr. Geeta A. Unadkat

Designation: Associate Professor
Subject: Sanskrit
Qualifications: X Ph.D AM.Phil. AMSc XMA. AM.Com
A Any other (please specify) MS Ofice, CCC+, MRP

. Teaching experience (in years): 21 Years

. Teaching methods used (Lectures, Field Trip, Projects etc): Lectures, Field -Trips

Technology used for teaching and frequency of use: Yes

. Study material developed during last 5 years: 03 Books published .

. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Attende

seminars & workshops

10.Caontribution to the growth and development of the Institution during last5

11.0ther responsibiliti estaken & information in any: (Please Soecify)

years through following:

Committees Positions held Work done
Prarthana, Seminar | Member Competitions/ progs
Research Committeg arranged
Grievance Redressa Convener Guidance, Solution
Cell
Women Ce!I/VaIue Member As per requirement
basedé¢aching

1. Board of Studie$ Sau. Uni., Rajkot
2. [Creative Writingi Dhara
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b STAFF INFORMATION

Name: Varsha B. Joshi

Designation: Associate Professor
Subject: Sanskrit
Qualifications; A Ph.D X M.Phil. AM.Sc A MA.AM.Com

A

A Any other (please specify) M.Phil.

. Teaching experience (in years): 20

. Technology used for teaching and frequency of use: Syllabus Notes

5
6. Teaching methodsused (Lectures, Field Trip, Projects etc):
7
8

. Study material developed during last 5 years: Multimedia material as and

when required

9. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars/ Workshops/ lectures/ field visits organized):

Seminars: 10; field visits: 08; ClassSeminars

10.Contribution to the growth and development of the Institution during last 5

years through following:

Committees Positions held Work done
Library Convener Book-Exhibition
Cultural Member TalentDay organize

11.Other responsibiliti es taken & information in any: (Please Specify)

1 |Jyotirgamaya Member
2 |Academic CalenderMember
3. |Creativewriting Society- Member
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b STAFEINFORMATION

1. Name: Suhagini P. Garasiya
2. Dedgnation: Lecturer
3. Subject: Gujarati
4. Qualifications: A Ph.D A MPhil. AM.Sc X MA.AM.Com
A Any other (please specify)
5. Teaching experience (in years): 18
6. Teaching methods used (Lectures, Field Trip, Projects etc): Lecture s
7. Technology used for teaching and frequency of use: As per requirement
8. Study material developed during last 5 years: MCQ Question for New Syllabus
9. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):
Seminar: 10, Workshops: 03, Field Visits: 08

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
1. Cultural Member Talent-Day, Annual- Day
2. Competitive Member

11.Other responsibiliti es taken & information in any: (Please Specify)

1 [Sangit Dhard Member
2 INSSi Programme Officer (Since 2009)
3.
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b STAFEINFORMATION

Name: Sangeeta C. Parekh

Designation: Associate Professor
Subject: Hindi
Qualifications; X Ph.D A M.Phil. AM.Sc X MA.AM.Com

A

A Any other (please specify)
5. Teaching experience (in years): 5 Years Part Time
17 Years Full Time

6. Teaching methodsused (Lectures, Field Trip, Projects etc): As per requirement

7. Technology used for teaching and frequency of use: As per requirement

8. Study material developed during last 5 years: MCQ Question Bank

for New Syllabus

9. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):
Seminars: 10, Workshops: 05, Fiel d Visits: 08

10.Contribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Time Table Convener Period Arrangement
Academic Calendar | Convener JQ" NdIFG D]bl kJ'IN

VFIMHG
Prize Distribution Convener ;8L"P T{IFZ SZL 1JT|
J:YF

11.Other responsibiliti es taken & information in any: (Please Specify)

1 [Sangit Dhard Member
2 [Discipline Committee Member
3. INSSi Programmer Officer (2009 till date)
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b STAFEINFORMATION

Name: Dr. Kamlesh P. Gohel

Designation: Associate Professor

Suwbject: Gujarati
Qualifications: X Ph.D X M.Phil. AM.Sc X MA.AM.Com
A Any other (please specify)

A w0 dPF

Teaching experience (in years): 22 years
Teaching methods used (Lectures, Field Trip, Projects etc): Lecture s
Technology used for teaching and frequency of use: Nil

Study material developed during last 5 years: Nil

© o N o O

Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Attended Seminars & workshops

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done

Discipline Committe¢ Convener Maintenance of
discipline during
various programmes if
the institute

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1
2
3.
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b STAFE INFORMATION

Name: Dr. Prof. M. N. Vaghela

Designation: Lecturer

Subject: Hindi.

Qualifications: X Ph.D AM.Phil. AMSc XMA. AM.Com
A Any other (please specify)

5. Teaching experience (in years): 18 Years

6. Teaching methodsused (Lectures, Field Trip, Projects etc):Lectures
7.
8
9

Technology used for teaching and frequency of use:ICT

. Study material developed during last 5 years: PPT

. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Attended

seminars & workshops

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Prayer Convener As per requirement
Cultural Member As per requirement

11.0ther responsibiliti estaken & information in any: (Please Soecify)

| 1. |Convenor, GeeBangeeNritya Dhara |
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b STAFEINFORMATION

Name: Dodiya Bharatsinh Jesingsinh

Designation: Lecturer (Part -ti me)

Subject: Commerce & Accountancy
Qualifications; A Ph.D A MPhil. AM.Sc A MA.X M.Com

A

A Any other (please specify)
5. Teaching experience (in years): 18
6. Teaching methodsused (Lectures, Field Trip, Projects etc): Lecture s
7

. Technology used for teaching and frequency of use: As per requirement

8. Study material developed during last 5 years: T. Y. B. Comgz Statistics
F. B. Conz | GF6FSLLI IC;FAL 5aIT

9. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):
Seminar

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Spots Member Supervision

11.Other responsibiliti es taken & information in any: (Please Specify)

1 |Local Exam Squad
2
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b STAFF INFORMATION

Name: Rajshakha Nathi Karsanbhai

Designation: Lecturer (Part Time)

Subject: Home Science
Qualifications; A Ph.D A MPhil. AM.Sc X MA.AM.Com

A

A Any other (please specify)
Teaching experience (in years): 18 years
Teaching methods used (Lectures, Field Trip, Projects etc): Lecture s, Field Trip

Technology used for teaching and frequency of use As per requirement

Study material developed during last 5 years: Nil

© © N o O

Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Seminar, Workshop, Field Visits

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done

11.Other responsibiliti es taken & information in any: (Please Specify)

1 |Coordinator: Food & Nutrition (COP) Programme

2
3.




A w0 dPF

© o N o O

Knowledge Consotium of Gujarat (KCG)

Academic andAdministrative Audit (AAA) for Colleges

b STAFEINFORMATION

Name: Bhaskar Rasiklal Jani

Desgnation: Librarian

Subject: Library Science

Qualifications: A Ph.D A MPhil. AMSc A MA.XM.ComX M.Lib. I. Sc.
A Any other (please specify) DCS

Teaching experience (in years): 22

Teaching methods used (Lectures, Field Trip, Projects etc):

Technology used for teaching and frequency of use: Computer

Study material developed during last 5 years: Usage ofSOUL software
Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Nil

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Library Member Exhibition, Guidance, etc.
Cleaning Member Observation

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1 |Library Management
2
3.
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b STAFEINFORMATION

1. Name: Dr. Bhavna R. Keshwala
2. Dedgnation: Lecturer
3. Subject: Economics
4. Qualifications: X Ph.D A M.Phil. AM.Sc X MA.AM.Com
X Any other (please specify) DCS
5. Teaching experience (in years): 10 years
6. Teaching methodsused (Lectures, Field Trip, Projects etc): Lectures, field -trips
7. Technology used for teaching and frequency of use: ICT; multi -media
8. Study material developed during last 5 years: 09 text -books as co-author
9. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):

Attended 17 seminars and published 02 books with ISBN nhumber.

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done
Cultural Committee | Member As per calendar
Fine Arts (Dhara) Member As per calendar
CCDC Member As per calendar

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1 [Short Term Remedial Course in Economics for SC/ST/OBC Stu
2 |Advisor to the Course on Rural Development

3.
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b STAFEINFORMATION

Name: Devayut Baku

Designation: Visiting Lecturer

Subject: Psychology
Qualifications; A Ph.D A MPhil. AM.Sc X MA.AM.Com

A

A Any other (please specify)
5. Teaching experience (in years): 1
6. Teachingmethodsused (Lectures, Field Trip, Projects etc): Lecture, Seminar
Audio -Visual etc.

7. Technology used for teaching and frequency of use: Computer & Projector

8. Study material developed during last 5 years: Nil

9. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized):
Seminar: 02

10.Contribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done

11.0ther responsibiliti estaken & information in any: (Please Soecify)

1 |Coordinator: Personality Development SkHerm Course
2
3.
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b STAFE INFORMATION

Name: Bharat Rajabhai Visana

Designation: Computer Programmer

Subject: Computer Science
Qualifications:; A Ph.D AM.Phil. AMSc AMA. AM.Com
A Any other (please specify) B.Sc.. PGDCA

A w0 dPF

. Teaching experience (in years): 22 Years

. Teaching methods used (Lectures, Field Trip, Projects etc): Practicals

. Study material developed during last 5 years: Practical & Project Assig nment

5
6
7. Technology used for teaching and frequency of use: ICT
8
9

. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): __-
10.Caontribution to the growth and development of the Institution during last5

years through following:

Committ ees Positions held Work done
UGC Convener Liasoning with UGC
LMC Member Manage Institutional

affairs

11.Other responsibiliti es taken & information in any: (Please Specify)

1. Helping Management to Administer d&yday ogerations
2. |Making full use of Computers in academic & Administrative Wor




A w0 dPF

)
6
7.
8
9
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b STAFE INFORMATION

Name: Dhokia Dhirubhai Deviji

Designation: Computer Programmer

Subject: Computer Science
Qualifications:; A Ph.D AM.Phil. AMSc AMA. AM.Com
A Any other (please specify) B.Sc. (Comp. Sci.)

. Teaching experience (in years): 22 Years

. Teaching methods used (Lectures, Field Trip, Projects etc): Practicals

Technology used for teaching and frequency of use:ICT

. Study material developed during last 5 years: Practical & Project Assignment

. Contribution to enrich quality of teaching - learning/ administration during

last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Nil

10.Caontribution to the growth and development of the Institution during last5

11.Other responsibiliti es taken & information in any: (Please Specify)

years through following:

Committees Positions held Work done
Library Member
Exam Member

L
2.
3.
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b STAFE INFORMATION

(Distribute to all Saff Members and provide during Peer Team Members visit.)

Name: Joshi Kalpana Prabhakar

Desgnation: Computer Programmer

Subject: Computer Science
Qualifications; A Ph.D AMPhil. AM.Sc AMA. X M.Com
A Any other (please specify) MCA, DCS, B.Ed., LLB.

A

. Teaching experience (in years): 20 Years

. Teaching methods used (Lectures, Field Trip, Projects etc):Lectures & Practicals

5

6

7. Technology used for teaching and frequency of use:ICT
8. Study material developed during last 5 years: Practicals & Assignment, Projects

9. Contribution to enrich quality of teaching - learning/ administration during
last 5 years: ( Seminars / Workshops/ lectures/ field visits organized): Attended

Seminars & Lectures

10.Caontribution to the growth and development of the Institution during last5

years through following:

Committees Positions held Work done

11.Other responsibiliti es taken & information in any: (Please Specify)

1. |CCDCi District Coordinator (Sau. Uni.)
2. |[UDISHAT (Govt. Prog.) Cenrdinator
3. |NAAC i Steering Committee Member




C.KEY ASPECTS

1. ACADEMIC MANAGBEMENT (15%= 150 Marks)

S.No | PARTICULARS SORE SORE
1.1.a | Has Insitution appointed a permanent YesP - No -
principal?(A-1)
1.1b |Is she/he PhD.? YesP - No -
1.2. Total Non-Teaching Saff 16 - -
13 Number of profesgonal Programmes hed for
non teaching staff in the lasttwo years:
4 12
3 09 NoP| 0
2 06
1 03
14 Extent of grant utilization (UGC+ Government
+fees) in the last two years
Utilization % (A-2) 100% P |12
75% 09 0
50% 06
Lessthan 25% 03
15 Is the perspective and strat egic plan prepared YesP | 10 No[Z| O
and being followedin the Institution? G-1
16 Office Automation
1. Administration
a. Admission Processes
- Online Admission Yes 6 NoP | O
- Other Processes only Yed |4 No | 0
b. Enrollment Yed |4 No 2| O
c. Maintenance of Recads Yed |4 No 2| O
d. Declaation of Results Yed? |4 No@| 0
2. Acoounts
a. Fees Colection YesP | 4 No[Z| 0
b. Maintenance of accants (A-3) YesP | 4 No | 0
1.7.a | Isthere a Cdegewebsite ? Yed? |6 No@| 0
1.7.b | Isitupdatedtill November2012? YesP | 3 No[Zl| O
1.8. Is the Cdlege Library automated? Yed | - No | -
a. Recad of Books Yed |5 No 2| O
b. Issue and Return of Books Yed |5 NoZl| O
19.a | Doesthe library provide ogpen access facility?
a. Toall YesP | 6 No[@| 0
b. To Only teachers YesZ |3

11
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19.b | Istherelnternet facility in the library?
a. ForAll YesP |5 No
b. For Teachesonly Yes2 | 3
1.10 Is there anAnti-ragging Cell in the college ? YesP | 10 No 21| O
111 | Arethere any Welfare schemes? Yes 10 No P
If Yes,List them z Student
Welfare Fund
112 |Istherea7 T | A iDévédopment Cell/ Anti YesP | 10 No
Sexual HarassmentCell?
1.13 | Is there a tinctional Alumni Asscciation? Yed” | 10 No
(minimum of 1 meeting per year)
1.14 | Doyou organize Institution & Sake hdders YesP | 10 No
Interaction Cell(ISC) meet?
(minimum one meding per year)
(Stake hdders :Governing Board, Parents,
Alumni, Industries, etc.)
Total 150

Block 12, 3d Floor, Dr.JXevraj Mehta Bhavan, Gandhinagar -382 010, Gujarat, India
PhoneNumber: 079 -23246292 Email Id: aaa.kcg@gmail.com




Knowledge Consotium of Gujarat (KCG)
Academic andAdministrative Audit (AAA) for Colleges

2. ACADEMIC PRACTICES (45%=450 Mark s)

2.1 HUMAN RESOURCE (10%= 45 Marks)

S.No PARTICULARS SMORE SMRE

2.1.1 | Total Pemanent Staff (Teaching) 22 (A-4) - - - -

2.1.2 | A.How many faculties have attended FIP?

71% to 100% P |3
41% to 70% 2 - }
Upto 40% 1
B.Facultieswho have dtended Refresher or
Orientation Courses
71% to 100% P |12
41% to 70% 06

Upto 40% 03

2.1.3 | Participation of Faailti es in Capacity Building
Work shops (CBCS MMI, UDISHA, NME-ICT, KMP

etc.)
71% to 100% P 15 )
41% to 70% 10 )
Upto 40% 05
2.14 | Innovative Practices (B 2) P |15
45

Total

2.2 TEACHING LEARNNG- EVALUATION PROCESS50% = 2 25 Marks)

S. No PARTICULARS S@RE S@RE

221 | Number of programmes/courses ofered

-  (CBCSsystem
- Multidisciplinary approach
- Yearly system

20 No| 0

TTT

222 Percentage of students who graduated during |A-5
last 1or 2 year(s):
First Aass,Seconddass, Passass

13
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>50% First Class P |15
>50% Seconddass 12
>50% Passdass 09
2.2.3 | Contribution of the facuty in Caurse Desgn
51% to 100% P |10
26% to 50% 05 No | 0
5% to 25% 25
<5% 01
224 | Extent to which lecture plans and outlines (log
books) are prepared and implemented by the
individual faculty? (A-6)
81% to100% | Yed |25
51% to 80% | Yes 20 No 2| 0
31%to50% | Yes 15
<30% | YesR | 10
2.2.5 |Is acalemic calerdar being preparedand YesP | 10 No@| 0
implemented? (A-7)
2.2.6 | Useof any other Teaching z Learning Tools
- OH P 10 0
- LOD
- Videos } 10 0
- Interactive boards '
- Any other (multimedia) P 10 0
2.2.7 | Useof ICT in teachingz Learning Evaluaton
- e-journals P |75 0
- IT enabled clasgooms P |75 0
- Online asessment 75 0
- Online assgnment 75 0
submission
- Online feedbackon teaching& 05 0
learning
2.2.8 | Doyou offer Bridge Cairses/ remedial courses?| YesP | 25 No[Zl| 0
(A-8)
229 | Areprojects,assgnments, field work, seminars | YesP | 25 No@| 0
etc. part of curriculum?
2.2.10 | A Evaluation of Teache's by Students YesP | 5 No[Z| 0
B.ls it analysedand communicated? (A-9) YesP |5 No 21| O
2.2.11 | Innovative teachingpractices(B-3) YesP | 20 No 2| O
Total 225

14
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2.3 RESEARCH OUTPUT (20%) 90 Marks

S. No Particular SCORE SCORE
23.1 | a.Percentage of teacherswith Ph.D as the
highest qualification:
b. Percentage of teacherswith M.Phil as the
highest qualification:
c. Percentage of teacherswith UGQNET or
SLET:
[Total % =% of (a) + % of (b) + % of (C)]
81% to 100% 15
51% to 80% P |12
31% to 50% 09
<30% 06
232 Publications (Last 3 years):
Articles inrefereed Journals, Books and Edited P |10 0
volumes(A-10)
2.3.3 | Are you generating resou ces through YesZ | 05 NoP| O
consutancy?
234 | Sponsarship of events and resources geneated | YesZl | 05 NoP| O
235 | Sate /National/ International level Seminars/
work shops/conferences @ganized duringlast 1
year/ 2 years.(A-11)
>1 | YesP | 10 No[Z| O
1| YesZl | 05
2.3.6 | Number of Faculties engagedin research: (A-12)
a. Sponsored research projects:
Completed 02 | P J12 0
(At least 1)
Ongoing _ .
(At least 1) 08 0

15
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b. Unsponsored research
> P
Completed 07 0
(At least 1)
(At least 1)
23.7 Innovative practices(B-4) YesP | 15 No[Z| 0
Total 90
2.4 COMMUNITY OUTREACH /EXTENSION(10%) 45 Marks
S. No PARTICULARS SMORE SMORE
24.1 | Number of Qutreach projects (A-13)
NSS Yed |05
NCC| Yes2 | 05
NGOG ( Yed | 125 |Nom@|o0
Own funds | YedP | 1.25
Localfunds | Yes | 1.25
Govt. funds | YesRl | 1.25
242 | Number of faculty hoursfor outreach actvities: | YesP | 10 No@| 0
06/week
24.3 | Number of student hours for outreach activities. | YesP | 10 No[Z| 0
06/week
244 | Innovative practices YesP | 10 No[Zl| 0
Total 45
2.5 STUDENTS 8PPORT (10%) 45 Marks
S. No PARTICULARS SMORE SMORE
25.1 | Number of effective teachingdays(A-14)
(Number of working days z Exam days)
140 or >140 P 04
120-139 03 0
100-119 02
<100 01
16
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25.2 | Useof Power Points in Jasses/ Useof BISAG
Inputs (A-15)
>50% students P 25 0
<50% students 1.25
25.3 | Doesthe Institute do anythingfor the YesP 25 No 0
improvement in learning quality enhancement?
If yes,List them 1. Workshops 2. Seminars 3.
Expert Lectures(CG-2)
254 | Doyou conduct study visits, field tri ps, YesP 04 No 0
Exhibitions learning quality enhancemert?
255 | Areany Personality development programmes | YesP 04 No 0
conducted?
25.6 | Doyouorganize & document various extra YesP 04 No 0
curricular activities?
25.7 | a.ls there a sudent council in place? Yes[2l 03 No P 0
b.How often dothey mee?
2 or moretimes | Yes[2 02 | No 0
Once only | Yes[Z 01 | PNo 0
25.8 | Doesyour College have any Feedback YesP 03 No 0
Mechanism (students)?
259 | Doyouhave any Community Audit Mechaniam? | Yes[Zl 03 No P 0
(through Sake hdders)
25.10 | Discipline, Decaum & Ambience (in class and YesP 03 No 0
campus.)
25.11 | Innovative Practices (B-5) YesP 10 No 0
Total 45
17
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3. INFRASTRUCTIRAL FACILITY (25% = 250 Marks)

S.No PARTICULARS SCORE SCORE
3.1 Campus Area (A-16)
Exemplary P 07
Gaood 04 0
Inadequate 02
3.2 Campus Ownership
Owned by Management P 07 0
Onrent 04
3.3 Office Space
Exemplary P 07 0
Gaod 04
Inadequate 02
34 a.Area of Lbrary - 2700 sq.ft.
b. Doyou have sgarate reading area for
student & Saff? YedP 03 | No 0
c.Doyou display the new arrivals? Yed 02 |No 0
d. Doyou maintain BookVolumes? YedP 02 | No 0
e.No. of Baks per student 12:01 02
f. No. oflssue/Return books per day 60 02
g.No. of Resarch Journals 03 02
h. No. of Peiodicals 60 02
35 Laboratories
Exemplary P 07 |No 0
Gaod 04
Inadequate 02
36 Security P 05 0
3.7 Potable Waer facility
Exemplary 07 0
Gaod P 04
Inadequate 02
38 Power Badup facilityj 0 OET AEPAI 8¢ P 05 0
Administrative Office)
3.9.a | Washroomfacility (for Male)
Exemplary 05 0
Gaod P 03
Inadequate 01
39.b | Washroom facility (for Female)
Exemplary 05 0
Gaod P 03
Inadequate 01
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3.9.c | Washroom facility (for Saff)
Exemplary 05
Gaod P 03
Inadequate 01
3.10 Parking
Exemplary P 08
Adequate 04
Inadequate 02
311 Cassrooms (asper requirement)
Exemplary P 15
Adequate 10
Inadequate 05
3.12 Saff room (Tick only one)
Individual Staff roomwith IT facility 15
Saff room with separate cabins 12
Departmental Staff P 09
Common 06
3.13 Seminar Room
Exemplary P 15
Adequate 10
Inadequate 05
3.14.a | Common room (Boys) z Not-Applicable
Exemplary 07
Adequate 04
Inadequate 02
3.14.b | Common room (Girls)
Exemplary 07
Adequate 04 P
Inadequate 02
3.15 Medical Centre facility
Health Centre facility P 10
First-aid facility P 05
3.16 Sports Facility P 12
(2 mark for separate ground for each sport)
(Maximum 6)
3.17 Indoor Sports facility P 08
(2 mark for eachindoor sports facility)
(Maximum 4)
3.18 Gymnasium 05 P
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3.19.a | Hostel (Boys) zNot-Applicable
Exemplary 08
Adequate (with mess) 06
Inadequate 03
3.19.b | Hostel (Girls)
Exemplary P 12
Adequate (with mess) 06
Inadequate 03
3.20 Transportation for students P 05
321 | Support services (Xe&ox) P 03
322 | Canteen P 05
3.23 | ApproachRoad P 05
324 Gaden P 07
325 | Auditorium/ Assemblyhall P 05
3.26 Internet facility
For Saff & students : P 08
For staff only: 04
3.27 Overall Maintenance
Exemplary P 15
Satisfactory 10
Not saisfactory 05
Total 250
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4. INSTITUTIONAL INITIATIVES INHIGHER EDUCATION (15% = 150 Marks)

Questions under different ini tiatives carry 2.5 marks each: (42*2.5=105)

S. No Particular Score Score
PART- 1
4.1. SANDHAN
41.1 | Hasthe colege nstalled the required dish and YesP| 25 |No 0
antennafor BISAG lPogrammes?
41.2 Is there a gparate room inthe college where YesP| 25 |No 0
TVIL CD has ben installed for watching the
BISAG lectues?
4.1.3 | What is the percentage of Faculty members
from your college havedelivered lecture/( s) at
the BISAG Stulio?
81% to 100% 25
61% to 80% 20
40 % to 60% 15 0
20% to 40% 1.0
<20% P 0.5
414 |lstheO @dd Communication at work&facility YesP| 25 |No 0
installed and operational?
415 | How frequently do the students from your
college ask questionsduring the live telecast of
lectures?
regularly 25
Seldom 1.25
Never P 0
4.2 SAPTADHARA
42.1 | Have all stuents filled the Saptadhara form ?
>80% | YesP| 25 |No 0
<80% | Yes[2 15
422 | Haveyou appointed different staff memberfor | YesP| 25 | No 0
different dharas?
423 Have all students opted for at leastone of YesP| 25 |No 0
dharas ?
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424 | IsSaptadharaactivity conducted atleast oncea | YesP | 25 | No
month?

425 | Haveyou maintained recard for Saptadhara YesP| 25 |No
fund utilization ?

426 | How many students of your college partici pated P 25
in the state level campetition in different
dharasin the academic year 2011-127?: 40

427 | Performance of the Cdkege inthe Saptadhara P 25
Bands atthe Zorel and Sate Levelz (B-6)

4.3 INFORMATION ANDCCOMMUNICATION
TECHNOLOGY (NME-ICT)

431 | How many Faalty members/ Administrative 25
staff can operate MS-'Word/ Power point and
Microsaft Excel?
Teaching: 22 Non teaching: 12

432 | Didyour College arange for Training of Facuty | YesP | 25 | No
members inthe use ofComputers  ?

4.3.3 | How many Computers do you havein the P 25
College ?155

434 | Doesthe College hare Internet facilities? YesP| 25 |No

435 | Haveyour Facuty membersundergone training | YesP | 25 | No
for NME-ICT?
If yes,How many?01

436 | List out names of Faculy and non teaching Saff
with their respective e-mail ids. (C-2)

4.4. PLACEMENT ACTMITY/ UDISHA

441 |Has the Udisha Placecment celll Career| YesP| 25 |No
Counseling Cell been formedin your college?

4.4.2 | How many students have been enrolled ? 200 25

443 | Hasthere hasbeen any campus placemen? YesZl | 25 |NoP

444 | Haveyou conducted any pre placement training | YesP | 25 | No
for studenO plécements?
If yes,then Specify. z Banking , TAT, TET, PD

445 | Haveyou organized any company visits or YesP| 25 |No
guidance campfor students?

446 | Doestheplacement cell maintain the recadof | YesP| 25 | No

job opportunitiesand students?
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447 | Arethe students provided computers and YesP| 25 |No 0
Internet to search job, to down load application
forms etc?
448 | Doesthe colege have asystem of registering Yes 25 |NoP| O
students at the Employment office?
449 | Doesthe colege subscibeto magazines like YesP| 25 |No[ 0
Employment News, Rggar Samachar etc?
If yes Give names omagazines(C-3)
4.5 CHOICE BAEDCREDIT SYSTEM (CBCS
451 | Haveyour Faculty members beensent for YesP| 25 | No 0
trainingin CBCS?
452 | Has yar College arangedfor Trainingon CBCS | YesP | 25 | No 0
for college Saff?
453 | Isyour Collegefamiliar with e Content ?
>50% of Faculties | YesP | 125 | No 0
>50% of Sudents | YesP | 1.25 | No[Z 0
4.6 VANCHE GUIARAT
46.1 | Has yar College caomducted any programmefor | YesP | 25 | No 0
Vaanche Gugrat ?
4.6.2 | Doyour students know about ‘Tartun Pustak® | YesP| 25 |No 0
4.6.3 | Doyour students know about ‘Mane YesP| 25 |No 0
GamtuPustak 6 e
46.4 | Are any Faalty members taking interest in Yed 25 | No 0
spreading awarenessabout Vaanche Gugrat
Abhiyaan ?
4.7 GUIARAT QUIZ (GQ
4.7.1 | Doyour students know about the Guprat Quiz? | YesP | 25 | No 0
4.7.2 | How many students have participated inGQ?
>50% | YesZ| 25 | No 0
<50% | YesP | 125 | No 0
473 | How many students have clearedduster level 25 0
and qualified for District level Competition? 40
474 Is there a conmittee to implement GQat your YesP| 25 | No 0

college?
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4.8 DELL-SCOPE

48.1 | Does yaur College havea Digital English YesP| 25 |No 0
Language Lab ?
48.2 | Doyou propose to gply for a DELL ?(Not- YesZl| 25 |No 0
Applicable)
483 | How many students usethe DELLin aday ?
Atleast10% | YesP| 25 | No 0
484 | Haveyour teachers t&ken any Coursesin YesP| 25 | No 0
SCOFE?
485 | How many teachers pass theSCOPE YesP| 25 | No 0
Certification in ayear?:01
Total 105
** The followi ng questions carry 3+6+6
respectively. (15 Marks)
A. | Does yaur College faciltate Academic links/ YesP 3 No 0
callaborations/ MoU,etc with other centersof
higher learning ?
B. | Doesthe colege hare afunctional Alumni Yes 6 NoP| O

Associaion?

C. | Number of students enrolled
Activities of Alumni Association ___
Give details of any Progresdve Practices of the | Yes[Z 6 NoP| O
Institution if any.

Total 15

PART z 2 ABOUT OTHER INITIATIVES(30 Mark s)

Please enclose a detailed write up for each initiative giving Context,
Objectives, Action plan, resources utilized and generated, if applicable and its
impact. (B-7)
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Quidelinesto Peer TeamMembers(PTM) for AAA

Guidelinesto Institutions for AAA
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VI. GUIDELINESTO THE FEERTEAMFORAAA

1. AAAPEER TEAMVIST

AAA is about facilitation of excellence in higher educational institutions in the state by the
stake holders of higher education primarily by teachers, management and community.
Guided by the philosophy of mutual trust,the Peer Team hasto cary out an AAA of Higher
Education Institutions objectively with greater focus on issuesrelated to the outcome. The
KCGhas evolved the following guidelines for the Peer Team Members (PTM) to realize
theseobjectives.

2. AAA STAGES
Sagez!l: Inthe Pre visit stagethe Peer Team should:

1 Understand the institution and its context of operation

1 Prepare the list of institutional documents to be reviewed, and the points for
interaction with the various stakeholders.

1 Prepare a draft report based on the AAA submitted (both the quantitative and

evaluative report), and cdllate it accading to the KCGformat, keeping in mind the

Criteria, Key Aspects and the Assessmettindicator-guidelines.

Complete all pre-visit preparation online if possible.

Communicate travel plans to the institution well in advance and also send a copy of

the travel plansto KGG dfice.

= =

Stage- II: Duri ngthe visit

For the purposeful AAA visit, it is imperative for the AAA team to be professonal in their
approach and courteous to the members of host institutions. The chairperson should
ensure smooth conduct of AAA processand adequate interaction among AAA PTM while
preparing first draft of AAAreport.

The team should conduct the visit and on the bass of evidences prepare the report. The
thrust of visit should be outcome ariented and suggest what may be done, not be concened
with Qvhat iO @n terms of weaknesses)but what ought to be done and how.

The visit schedule is to be prepared by the AAA PTM in consutation with the host
institution. PTMshould avoid any last minute changesin the visit schedule.

During the visit AAA PTM should meet various constituents of the host institutions viz.,
students, teachers, administrative staff/ non-teaching staff, managemert, alumni
assocation, parent association, MOU partrers,employers etc.

In the processof AAA, focus should be on the validation of the information providedin AAA
on the bass of documents and evidences. AAA PT, however, hasto go beyond validation
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and find out what was done by the institution to overcome weaknessesand challenges.The
PTM may, in a cordial manner, ask questions for the reasons behind measues not
undertaken and specify in the form of recanmendations aswhat needs to be done on long
and short term bass to the institution. This approach should be applicable in all major
areasof operation of the institution including cells and assocations. The Chairperson must
ensure the validation of factual data/information provided in AAA and ensure that the
report is prepared valuing the inputs from all the members.

3. REPORT PREPARATION

Peer team would prepare as per the presaibed format. The report should be prepared
accuately considering various aiteria for AAA.

As per the guidelines of KGG, the PTR is to be shared with the VQPrinci pal of the
institution. The VQ Principal of the University/ College may suggest any facual
corrections, which may be incorporated by the Chairperson of the Peer Team in
consutation with other PTM.

The Chairperson should sign the PTR (on every page). The members of the team should
sign on thelast page of the report. After going through the report, if the Head of the
Institution agrees with the report, he/she has to sign the report and affix the official
institutional seal anddate.

The Chairperson should also attach the actual schedule of the visit, certified by the Head of
the Institution,asanannexureto the PTR.

A Declaation for having followed the Code of Conduct and Maintenance of Ethical
Sandards as set by KGCGjointly signed by the PTM and the Head of the Institution, should
be submitted along with the PTR.

4. OTHER GJIDELINES
The Chairperson ofthe peer team shall sgeak at the Exit meeting on behalf of the team.
PTMshould submit all related papers to the KOG Office.

The Chairperson of the peer team must ensure that the PTRdocument file (drafts and final)
must be deleted from the hardware ofthe computer(s) usedfor the purpose.

The PTR bould be submitted separately in sealed envelopesas per the fdlowing:

1 Profile of the institution duly chedked and signed by the PTMand Head of the
Institution.

1 Duly signedcopy of the PTR.

1 Soft copy of PTR

1 Feedbackfrom PTM
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The envelopes shaild be addressed and mailed immediately to the KCoffice.

5. CODEOF CONDUCT AND ETHICAL STANDARDS

In keeping with the traditions of the AAA Processof KOG, and to maintain profesgonalism,
strictly avoid accepting gifts in any form, from the Head / Management /any other
representative of the institution. The peer team members are also requested not to take
any of their family members.

KCGstipulates that no peer team member should accept consutancy servicesand/or apply
for ajob at the institution within six month of the visit.

Oncethe visit is over, peer team members are requested not to encourage subsequent
contacts with the institution and also not to divulge the proceeadings of the @n-site visiO 8 h
the PTRand the gradesawarded to the institution. The KCGwill processand communicate
the resuts to the ingitution.

6. AFTERVISIT, DOCUMENTS TOBE SUBMITTED TO KCG:
a. Toolkit
b. Score sheet
c. Detail Report (In Duplicate)
d. Annexure 1

e. Annexure 2
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GUIDELINESTO THE INSTITUTIONSFORAAA

Academic and Administrative Audit (AAA) by KCGis to facilitate quality improvement
through partnership. Therefore, the smooth conduct of a Peer Team Visit requires close
coordination between the K5, the Peer Team and theAsses®d Institution.

|. Coordination of the Visit:

The Assessmaet visit will be coordinated by the Chairperson of the peer team orthe KOG
Officer or by any onemember of the Peer Team,designated asthe ®ember Coordinatoré h
supported by the concernedKCGCoordinator, operating from the Headquarters.

[l. Before the Visit:

1.

The institution should nominate a person, preferably the Principal or Coordinator of the
Seering Committee, which prepared the institutional AAA Report (AAAR), as a
representative of the institution, to interact with the KCGOfficer and the Peer Team
members. The person so nominated should have:

1 sufficient knowledge of the institution

1 access tomstitutional data

1 goodwill on the campus

1 adequate knowledge ofthe KOGAcademic andAdministrative Audit process

. The nominated person should be in touch with KGG, the Peer Team Members (on

recept of information from KQOG5) and make necessay arrangements in advance, for
accanmodation, local travel and logistics of the visit. The addresss, phone/fax
numbers, at the place of stay of the Peer Team may be intimated to the designated KCG
Officer, Member Coordinator and the Peer TeamMembersin advance.

1 Theplace of staymay be seleted with the following criteria in mind:
1 Proximity to the Institution.

1 Hygienic accanmodation with necessarybasic amenties.

9 Economical to the extent possible.

(Expensive acconmodation in star hotels should be avoided)

Make arangements to provide aroom at the institution, with a computer, printer,
necessay stationery, two high density re-writable CDs and an assstant for support. As
the team discussionsare sometimes scheduled for late evenings, seaetarial assisance
may be required till late hours, as per the requirement of the peer team. Oneset of the
institutional AAA Report (AAAR) may be made available to the Peer Team during its
discussion ssions atthe place of stay, foreference.

Gererally, a tentative visit schedule will be suggested to the institution by KCGin
advance avoiding disruption of clasgoom activities so that most of the members of the
faculty would be available for interactions with the peer team. The sequenceof visits to
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